The Employee Self Service Advamag'E tenionce . .

What Is Employee
Self Service?

Employee Self Service allows employees to easily punch In and Out, transfer depariments or

jobs, request time off, review their personal information, and more
a web browser.

Empower Your Employees

Don't just gather employee aftendance information—share it. Employee Self Service empowers your employees 24 hours a
day, 7 days a week. Emplyees can:
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e Punch In or Out
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e Check the balance and past usage of
their paid time off

* Review their schedules @uiTEED  FurchiNorour
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Save Administrative ' |
Time and Effort

Often administrative staff and
management spend hours answering
employee requests for information. With
Employee Self Service:
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Employees can punch In and Out, tfransfer workgroups, request time off,
e Employees answer their own questions review their schedules, and indicate worked hours.
about punches, fime off

* HR can focus on more strafegic activities

¢ Organzations can save time and effort across the board

For more information contact Midwest Automated Time Systems, Inc. I ®
NFOJRONICS

www.mwtime.com 800-383-7756 Employee Attendance Systems




What about employees with no access to a computer? Use Kiosk.

Kiosk is a streamlined version of Employee Self Service, usually installed on a ferminal in a central location like the entryway,
break room, or workshop.

Employees simply fype their badge number to punch In and Ouf, review hours, request leave, or transfer. Functions can be
customized as needed for your business.

Use with Time Clocks or as a Standalone Solution

Save money by avoiding the use of time clock hardware.
e Employee Self Service handles employees who work off site, fravel, telecommute or work in multiple fime zones.

e Employee Self Service cuts the time and effort to enroll and maintain an employee’s enroliment at a time clock.

Recommended
Client
CO nf|g u I‘(ITIO n Welcome Campione, Teresa

A client is a personal Activity [EEUREIEARIN Benefits Schedule History

computer or terminal with
browser software used fo
run Employee Self Service.

Archive Time Card for Campione, Teresa (140) From 11/14/05 to 11/20/05

1114105 700 1712 8:15/16:45 Am. Early, Left Late

InfoTronics recommends: 11714105 8:00  Regular1
1111405 0:15 Overtime 1
e Microsoft Internet Explorer | 11/14/05 8:.00 Dbletime 2
5.5 or higher 1111505 8:15 20:00 11115 8:15116:45 LeftLate, Over Sch.
11115005 800 Regular1
e 56K modem or better 111505 315 Overtime 1
111/16/05 8:20 17:20 8:15 B8:15/16:45 Tardy, Left Late
Recommended 111 6/05 8:00 Regular1
111 6/05 1:15 Overtime 1
1117105 8:05 0:00 8:1516:45
Serve_r . 11417105 Regular 1
Configuration
Earnings for Campione, Teresa
A Microsoft Windows web £ 6. LOC-DEPT Hours
server is required for [Regular1  L1-AIR MG-51
Employee Self Service. Overtime 1 L1-AIR MG-51

iDbletime 2 L1-AIR MG-81 8:00

Depending on the number
of employees, probable
high-volume use times, and

other uses for the server, a Employees see a streamlined version of their In/Out times,
larger amount of RAM or faster schedules, exceptions and total hours

processor speed may be

required.
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